
  
Director of Finance     

Regular Full Time - Exempt 

Seeking an individual who will be responsible for supervising and coordinating the day-to-day administrative, 
accounting, budgeting and financial needs of the Authority.   

QUALIFICATIONS: Candidate should possess a bachelor’s degree from an accredited college or university.  A 
master’s degree in Business Administration or Public Administration is a plus. Candidate must have a minimum 
of 4 years’ experience in the private or public sector as a Chief Financial Officer, Director of Finance or 
Administration, or in a comparable position and have direct experience dealing with the coordination and 
implementation of accounting, finance and budgetary processes in the private or public sector. Preference will 
be given to candidates who have experience with public financing programs (for example, New Jersey 
Infrastructure Bank).  Strong knowledge of the Edmund’s GovTech suite of business application software will 
be a plus.  

ESSENTIAL JOB FUNCTIONS/RESPONSIBILITIES 

1. Supervise a staff of six and perform annual employee evaluations.   
2. Report to the Executive Director and attend Authority board meetings. 
3. Responsible for the development, implementation and maintenance of all internal controls related to 

the accounting and finance processes. 
4. Responsible for all accounting systems, including (but not limited to) the accounting of all revenues and 

expenditures, invoicing, receipts of funds and proper purchasing protocols. 
5. Responsible for recording and maintenance of all capital asset records.    
6. Ensure proper payroll procedures and accompanying practices including workers compensation, 

unemployment insurance, pensions, deferred compensation programs and any non-contributory plans. 
7. Interact, collaborate and work directly with Auditors, Financial Advisors, Bond Counsel, Solicitors, 

Attorneys, Bankers, Investment Advisors, Trustee banks, New Jersey Infrastructure Bank, Consultants 
and other professionals. 

8. Responsible for the coordination and conduct of the annual audit by an independent external Auditor 
and discussion with Executive Director of any resulting recommendations or significant developments. 

9. Prepare monthly financial reports, including comparison to budget of year to date revenues and 
expenses, summary of cash balances, status of payment plans and other fiscal activity.  

10. Highlight and communicate any potential for over-expenditures, escalating expense trends and needed 
cost control measures as necessary to Executive Director, other Directors and department heads. 

11. Meet with department heads to develop annual operating and capital budgets. Document the budget 
using internal and state forms.  Submit to the Executive Director for review and present to the 
Authority board for approval and adoption. 

12. Maximize returns on investments and safely invest the Authority’s assets by collaborating with the 
Authority’s investment advisor. 

13. Monitor and review opportunities for debt restructuring and optimizing new issuances with the 
Authority’s Financial Advisor and/or Bond Counsel. 

14. Collaborate with the Authority’s Financial Advisor to develop and administer rate schedules. 
15. Excellent oral and written communication skills are a must. 



Salary commensurate with experience.   

A comprehensive benefits package is included: 
 
-Generous paid time off (vacation, sick leave, personal time, & holidays) 
-NJ State health benefits 
-Dental benefits  
-Life insurance 
-Participation in the New Jersey Public Employees Retirement System (PERS) 
 
The Mount Laurel Township MUA is an Equal Opportunity Employer. 
This position is subject to the residency requirements of the New Jersey First Act. 

Qualified applicants who are interested in applying should submit a resume with salary requirements to 
Human Resources at HR@mltmua.com.  . 

Physical Requirements 
-Will be working in an office environment from 8:00 am to 4:30 pm Monday through Friday. 
-While performing the duties of this job, the employee is regularly required to, stand, sit, talk, hear, and use 
hands and fingers to operate a computer, keyboard, calculator and telephone, reach, stoop and kneel to install 
computer and other common office equipment. 
 
The physical activities described above are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Essential functions are those functions that the employee who holds the position or the candidate that 

desires the position must be able to perform unaided or with the assistance of a reasonable accommodation. When possible, 

reasonable accommodations may be made for persons who are disabled under the law. Reasonable accommodations are those 

accommodations which, as defined under applicable State and Federal law, enable disabled individuals to perform the essential 

functions of their job title and to meet the Employer’s expectations for the job title. 

https://www.nj.gov/labor/lwdhome/njfirst/NJFirst.html
mailto:HR@mltmua.com

